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Candidate. Tutorial

Registering for an Event/Creating an Account
Uploading Resumes and Other Documents
Receiving and Sending Messages

Preparing for the Event

Job Listings (for Career Fairs)

Joining an Event on Event Day

Interacting in the Main Room

Engaging with Organization Reps 1-on-1
1-on-1 Audio/Video

«»CareerEco

— VIRTUAL EVENTS —
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VIRTUAL EVENTS

SAMPLE VIRTUAL EVENT
July 6, 2021

*CareerEcor EVENT HOURS
9 AM -7 PM Eastern

Virtual Global
Events %

Event Sponsor

/You may be required to \
answer event-specific
guestions or add your
education details to
complete your registration

sample text

Website Sponsor

\ \for some events. /
An easy and efficient way for candidates and organizations to meet online ‘

Registration Organizations Students/Alumni
Register Now! Learn More Learn More

CareerEco Registered - All Rights Reserved
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VIRTUAL EVENTS

Virtual Events ContactUs LogIn

LOG IN

\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\

Log in if you already have an
account.

Email Address

Passwaord

The Password field is required.

orgot your password?

in_+~- = [ togo € Sunntnon

VIS SIS IS I SIS ISP IS IS IS IS I SIS SIS ST IS SIS IS IS SIS I I

CareerEco Registered - All Rights Reserved

Note: Use Chrome, Firefox, or Edge to log in to
the event and use audio or video features.

TIP: When registering for a
new CareerEco account,
please note account type.

Create a New Account Now!

Register as an Individual
Be sure to register as an

(Jobseekers, Students, Alumni, et al.) -
Individual.

Register as an Employer

(Recruiters, HR, Hiring Managers, et al.)

Register as an Academic Institution

(Admissions, Faculty, Advisors, et al.)

By creating an account, you agree to the ( T
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Event List Job Board Messages

Hope Candidate . ; .
HOPE Bayior University . TIP: For all events:

Bachelors Accounting H . H
Welcome Back January 2021 : Update your profile :

(O select if you are using a screen reader

My Eventis Upcoming Events Past Events Job Board
Urgent: Recruiters will be reviewing resumes so upload yours now! Upload Resume

If necessary, you may update your registration details here for Sample Virtual Event.

Click “Event Details” to review each

Virtual Global JS&:n;Pliz\;’lﬂUﬂ Event Organization Profile, Express your
Events ¥ e Interest in specific organizations,

View List of Participating Organizations
m and access the Event Schedule.

CareerEco Registered - All Rights Reserved
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Event List  Job Board ¥ Messages

HOPE CANDIDATE e
ST Upload samples from your
Candidate Profile i

Portfolio (if applicable)

Personal Details Education Resume/Documents Portfolio Samples Email Preferences <

Personal Information Change Password

Save Details

Portfolio samples can be any
file type up to 50 MB in size.

Email Address Address 1

gocareereco+hope@gmail.com

First name Address 2 BT T T P P P P PP PP PP PP
Hope TIP: For Career Events:
Middle Initial City Upload Resume and other
. related documents and Add
Last name State/Province Zip E‘,.. Linkedin URL ’
Candidate Alaska v
Primary Phone Country
716-860-8522 United States v
Secondary Phone Countries of Permanent Residence

United States «
Time Zone
Languages

Select Your Time Zone v

Linkedin Url
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Event List Job Board 1

VIRTUAL EVENT MESSAGING CENTER e [ e | g - N\
Bachelors Acecunting Organizations may send messages
Ji 2021
e to your account.
o -
Sample Organization Open Positions Jul 6 11:38 pm The r‘umber Of Un‘read messages
waiting for you will appear next to
Sample Organization Open Positions Jul & 10:50 pm ”MessageS” SO C“Ck to reVieW
\ ' J
Sample Organization Event Open: Virtual Job Fair - Connect now with Recruiters Jun 28 06:324 pm

oday 1:00 PM -9:00 PM ET Aug 14 10:36 am

Aug 14 09:59 am

s - Bristol, Johnson City & Kingsport Aug 13 04:09 pm

Medicine

You may have the option to reply
directly to a message based on the
settings chosen by the sender.

CareerEco Registered - All Rights Reserved
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EventList JobBoard @ Messages

Hope Candidate o
S AR mame. B8 | GeTPREPARED |
JUly 6, 2021 January 2021

**CareerEco’ EVENT HOURS
9 AM -7 PM Eastern

1 Virtual Global

| Event Sponsor

' Events %%

sample text

Website Sponsor

Event Details Schedule '
Learn More View Fair Schedule B i

Review Organization Profiles and
Express Interest in organizations.
(see following slide)

Review Organizations’ event
hours since they typically vary.

CareerEco Registered - All Rights Reserved
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H Candidat;
SAMPLE VIRTUAL EVENT Battor thverziy SSEEAE
Bachelors Accounting e e R e
July 6, 2021 e zeit ; . :
¥ O : TIP: Use the search filtersto
Join Event : find organizations that best fit
Join A Live Session your criteria.
Use the filters below to refine your search AR R EEEEAEEE R R REEn .
Organization Name
Select visa sponsorship. .. Select Majors...
Select Degrees... Select Positions... Check the box under “Interest”

(it will turn blue) to let
organizations know you are

[ & Employers | @ Chat Schedule ] interested in learning more.

Select Locations...

D Check the boxes below to let specific organizations know that you are interested in learning more!

Organization Interest | Majors Degrees Positions | Locations
Bachelors, Co-ops, Nationwide, . . . B
Example Organization Computer Sciences (Show All)
e . ) o Masters Fulltime | Virtual/Remote Click an Olfganlzat.lon S n_ame
and review their profile
n Full-time, . bef h
Sample Employer ] Health & Medicine (show All) PhD/Doctorate ' Outside US efore the event.
Internship

. Fulltime, = Nationwide,
Sample Organization Business & Commerce (Show All) Bachelors, MBA

Internship = Virtual/Remote

1 4 1 > »l 50 v | items per page 1-3 of 3 items

CareerEco Registered - All Rights Reserved
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EventList  Job Board ¥ Messages
Hope Candidate .
H O P E Baylor University
Bachelors Accounting

Welcome Back January 2021

| My Events ‘ Upcoming Events Past Events Job Board
Urgent: Recruiters will be reviewing resumes so upload yours now!

If necessary, you may update your registration details here for Sample Virtual Event.

O select if you are using a screen reader

Review job listings and be
informed about positions
that interest you.

Upload Resume

: TIP: Formulate questions to
ask about job postingsin
employer sessions.

ans®

Use the filters below to refine your search

Organization Job Title

~ocation Skils Not all employers post

positions in the Virtual Event
System and may refer you to

[Jshow positions posted by organizations in my events

Organization Type Title Location Details '-, the|r we b5|te- :'
Navy Engineering Logisti
avy engineering Logistics ‘Washington, District of s sEs s s RS RS R SRR R AR AR EEEEEEREREREEREEE wst

yEng gLeg Fulltime Contract Specialist gton, w

Office Columbia

Murata Electronics Fulk-time Key Accounts Manager Dallas , Texas

Murata Electronics Ful-time Key Accounts Manager San Jose, California

Murata Electronics Ful-time Sales Planner Irving, California

CareerEco Registered - All Rights Reserved
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VIRTUAL EVENTS

HOPE

Welcome Back

Upcoming Events Past Events Job Board

Urgent: Recruiters will be reviewing resumes so upload yours now!

If necessary, you may update your registration details here for Sample Virtual Event.

Tutorials & Resources  Log Out

Event List Job Board ¥ Messages
Hope Candidate 3
Bayior University
Bachelors Accounting
January 20271

[select if you are using a screen reader

Upload Resume

Virtual Global
Events %

——

-

CareerEco Registered - All Rights Reserved

Sample Virtual Event
July 6, 2021

View List of Participating Organizations

Search by Organization Name/Topic

Organization

CareerEco Vinual Fairs

Exampie Organization

Example Organization

Sample Employer

Sample Employer

Sampie Organization

Sampls Organization

Sample Organization

EVENT DETAIL

Sample Virtual Event

TIP: Depending on the event,
you may be able to join multiple
rooms at the same time.

Ghat hours displayed in the fair's time zone: Eastern Time (US & Canada)

Topic

Ask questions about the Virtual Fair Platiorm

Fulkime and Co-op Positions

Softwars Engineering Room

Open Positions

Sales Opportunities

Computer Science Jabs
Connect with Current Employses

Presentation about aur Organization

Status

Offiine.

Offine.

Offiine.

Offine.

Offiine.

Moderator Oniine

Modsrator Oniing

Moderator Oniine

Times

900 AM to 8:00 PM

Mo chal imes posted far today

900 AM 12 300 PM
400 PM 1o 8:00 PM

900 AM ta 8:00 PM

900 AM 10 400 PM
5:00 PM to 8:00 PM

9.00 AM to 8:00 PM

900 AM 10 800 PM

900 AM to 800 PM

N TICITTIIIII

e (RN (D CC O

Organizations
T Show Closed Roems
JOIN ROOM
JOIN ROOM
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VIRTUAL EVENTS

Exit Room X

Sample Organization *
Organization: $ample Organization Topic: Computer Science Jobs

Main Chat Room
«»CareerEco’
Thank you for joining our chat room to learn more about our Computer Science opportunities! Please watch brief video about the company: hitps://www.youtube.com/watch?v=1zgcGL7D.

VIRTUAL EVENTS IT Recruiter - Bob Smith just entered the room

Jane C just entered the room
IT Recruiter - Bob...  Hello 2:07 Ab
SEIEED - — ; ]
Hope Candidate | am interested in lzaring more about your opportunities 2-07 A

‘ © @ BT Rectuter -BobS.. G H Organization Reps ] Click the[#9]icon to manage your

- Main Chat Participants (2) sound settings. You may mute all
@ .| Hope Candidate SOUﬂdS Or Vary the Settlngs tO
@ nac alert you to room activity.

TIP: Be Informed — Review
Organization’s Profile and other Files.

All Participants

For confidentiality, your name
appears to other participants with
your first name and last initial.

Type message to main room
SEND

CareerEco Registered - All Rights Reserved
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Sample Organization *

Main Chat Room Presentation Room Exit Room

P ‘ﬂa reer ECOW Organization: Sample Organization Topic: Computer Science Jobs
Thank you for joining our chat room to learn more about our Compuler Science opportunities! Please watch brief video about the company: hitps://iwww.youtube.com/watch?v=1zgcGL7D-Q
VIRTUAL EVENTS IT Recruiter - Bob Smith just entered the room
Jane C just entered the room
IT Recruit¢r - Bob...  Hello
Hope Landidate | am interested in lzarning more about your opportunities
A presentation has been started. Click the Presentation Room button to participate! If you do not see the presentation room, please call 770-874-7807 or send an email to eventsi@careereco.com

~ Main Chat Moderators

@ @ BT Recruiter - Bob S... (4] Bob Smith x
Click on the “Presentation”
Tab to view the Rep’s Screen.
Reps may also broadcast
video and/or audio content
to the entire Main Room.
- Main Chat Participants (2)
@ ] Kops Candidate Reps may share their screen
& 5 s and audio content to the

entire Main Room.

Type message to main room

CareerEco Registered - All Rights Reserved
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VIRTUAL EVENTS

Sample Organization *

Main Chat Room

Exit Room
o
@ E ® Organization: Sample Organization Topic: Computer Science Jobs
<wareercCco

Thank you for joining our chat room to leamn more about our Computer Science opportunities! Please watch brief video about the company: hitps:/iwww.youtube.com/watch?v=1IzgcGL7D-Q
— VIRTUAL EVENTS — IT Recruiter - Bob Smith just entered the room

Jane C just entered the room

IT Recruiter - Bob...  Hello
rrove] 2] ] ] (in) (@) :
- @l Hope Candidate | am interested in leaming more about your opportunities
~ Main Chat Moderators

pd
~

~ Main Chat Participants (2)

Private Chat
[2-] Hope Candidate ) . )
“ " “fou have received a privale message. Click the user's
@ 2 Janec name fo join the conversation!

If you are invited to a Private Chat,
you will receive a notification.

Click on the Rep’s name to accept
and open the private chat window.

Type message to main room

CareerEco Registered - All Rights Reserved



leed Help? | -Chat -My Account
CareerEco’ =

VIRTUAL EVENTS

Exit Room X

Sample Organization *
Organization: $ample Organization Topic: Computer Science Jobs

Main Chat Room
s»CareerEco
Thank you for joining our chat room to learn more about our Computer Science opportunities! Please watch brief video about the company: hitps://www.youtube.com/watch?v=1zgcGL7D.

VIRTUAL EVENTS IT Recruiter - Bob Smith just entered the room
Jane C just entered the room

E] E] E] IT Recruiter - Bob...  Hello
Hope Candidate | am interested in lzaring more about your opportunities
at Moderators A presentation has been started. Click the Presentation Room button to participate! If you do not see the presentation room, please call 770-874-7807 or send an email to eventsi@careereco.com

‘ ® @ [P Recruiter - Bob §... (4]

- Main Chat Participants (2)

@ (2] Hope Candidate

@ =] Jane C
Private chats are shown in
After accepting a Private Chat, between the light blue area of
a new chat window opens. the chat and are ONLY visible

to that Organization Rep.

Type message to main room

SEND

Private Chat Room IT Recruiter - Bob Smith - Sample Organization Maximize View 1y  Glose

7192021 / \

IT Recruiter - Bob... Hi Hope
How are you?
The audio/video buttons are displayed only if an organization invites you to an audio or video chat privately.

Type private message to IT Recruiter - Bob Smith

CareerEco Registered - All Rights Reserved
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Sample Organization *

~ Main Chat Room IT Recruiter - Bob Smith from the Sample Organization raom has invited you to St Room %
. . areer ECO“’ a 1-on-1 meeling. Would you like to accept? Imporiant: If you are currently in a Er Science Jobs
‘Thank you for joinil private video/audio meeting with another rep, it will end immediately. Click OK to +0 about the company: hifps://www.youtube.com/watch?v=1zgcGLTD.
VIRTUAL EVENTS IT Recruiter - Bob accept or Cancel to decline ps:/lww.youtube.com/walch?v=-1zgcGL/0-Q

Jane C just entered @ ﬁ
~ Main Chat Moderators

@ @ P Recruiter - Bob S... 0
+ Main Chat Participants (2) (
& = Hope Candidate To participate in a private video/audio
@ e chat, the organization rep must invite you

to enable your video/audio.

How to Use Video/Audio 1-on-1

Type message to main room

Private Chat Room IT Recruiter - Bob Smith - Sample Organization Maximize View ) Close

=

The audiolvideo buttons are displayed only if an organization invites you to an audio or video chat privately.

Type private message to IT Recruiter - Bob Smith
SEND

CareerEco Registered - All Rights Reserved
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VIRTUAL EVENTS

Sample Organization *

Main Chat Room
. . a reer ECOw Organization: Sample Organization Topic: Computer Science Jobs
——— 0 about e company: eyt comatcite=z0cGLIDO

g O
VIRTUAL EVENTS IT Recruiter - Bob Smith

Jane C just entered the 1

E] E] @ IT Recruiter - Bob...  Hello
Hope Candidate | am interested in learning
e

‘ ® @ [P Recruiter - Bob §... (4]

Exit Room X

oom, please call 770-874-7807 or send an email fo evenis@careereco.com

- Main Chat Participants (2)

How to Use Video/Audio 1-on-1

Click to begin sharing video
with audio or audio only.

- I

Private Chat Room IT Recruiter - Bob Smith - Sample Organization Chat with Video | Chat with Audio Only UEMNEERUEU R ]

71912021
IT Recruiter - Bob... Hi Hope Select whether to share your video or audio here. X §

How are you? 708 A
The audio/video buttons are displayed only if an organization invites you to an audio or video chat privately.

Type message to main room

Type private message to IT Recruiter - Bob Smith

CareerEco Registered - All Rights Reserved
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Sample Organization %

Exit Room X

Organization: Sample Organization

= |

Topic: Computer Science Jobs

.com/watch?v=1zgcGL7D-Q
Bob Smith

Jane Candidate

:nts@careereco.com

~ Main Chat Participants (2)

@ 2 Hope Candidate

Organization Rep’s window for Your window for 1-on-1 video/audio
1-on-1 video/audio appears. appears if you choose “Chat with
\Video”/"Chat with Audio Only”.

Type message to main room

Sample Organization End Video/Audio (&) | Maximize View ) Close

71912021
Hi Hope

How are you? Click “End Video/Audio” to complete
The i buttons are displayed only if an ization invites you to an audio or video chat privately. . . .
your 1-on-1 Video/Audio meeting.

TIP: Video/Broadcast windows may be
resized and moved around the screen.

Type private message to IT Recruiter - Bob Smith
SEND

CareerEco Registered - All Rights Reserved
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NEED ASSISTANCE?

770.874.7807
Events@CareerEco.com

“"areerEco
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